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Notes:

1. Only members of the College Staff Common Room and the College Staff Association may reserve the College Staff
Canteen for private functions.

2. All applications must be made at least 2 weeks in advance of the function date. Members should contact the caterer
directly for the detailed function requirements once the booking is approved.

3. Not more than half of the Staff Canteen will be reserved for private function.

4.  Member responsible for organizing the function should ensure that the function will not cause any inconvenience or
nuisance to other members using the canteen.

5. Any act or activity that is illegal or prejudicial to national security is prohibited in the Staff Canteen. In case of any suspected
violation, the Canteen Management Committee reserves the right to terminate the activity immediately. The member will
be prohibited from using the facilities of the Staff Canteen in the future and the case will be handed to the law enforcement
agencies for follow-up.

6.  Confirmation of booking is subject to canteen availability and the nature of the function.

BETEHE Name: 2 B 4w 5% Membership No. :
Ffr B BP9 Department : Bt 4% & &% Contact No. :
EERHLE Email ;

& H 8A & B Date and Time :

SEEN T8 K M4 & Nature/Name of Function :

Fa&TH E A Z{ Expected No. of Participants :
(KA #8180 A APBR) (Not more than 80)

ERz% H #A Date of Application :

BEZ 8% Z Signature :

UTHEREEEEEEEIEE
To be completed by the College Canteen Management Committee :

[ 4tk Accepted L1 A4k Not Accepted
BEEEBEEZEENERE SEE
Signature : Date:

July 2024




