1. Purpose

United College
The Chinese University of Hong Kong

Staff Publication Scheme

The United College Staff Publication Scheme, supported by the United College Endowment
Fund, was set up in 2005 to encourage the staff of United College to actively participate in
research activities and to publish their findings. It is hoped that such activities will enhance
their professional and academic standing and help them to gain recognition for their works.

The Staff Publication Scheme is administered by the United College Publications Committee
(hereafter referred to as “The Committee”).

2. Guidelines and Conditions
2.1 The applicant must be a full-time staff member of United College. He or she should have
served for at least two years.

2.2 Each applicant can only apply once a year.

2.3 The publication should be written in either Chinese or English. For other languages, the
applicant has to submit a table of contents and an extended abstract in Chinese or
English.

2.4 The applicant can apply for the grant to support 1) book publication or 2) publication of
open access journal articles.
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For Book Publication:

The book should be the applicant’s original creation or works which have not been
previous published. Previously published works will not be accepted.

The applicant can be the sole author, co-author, or editor of a collection of works by
various contributors. Translated scripts can be considered.

For Publication of Open Access Journal Articles:

The applicant must be the first author or the corresponding author of the article.
The journal article is published in the top 25% at Journal Impact Factor in any of the
SCIE/SSCI/AHCI Subject Category in the latest Journal Citation Report.

The applicant has to submit a proof of the journal in the top 25% of Journal Impact
Factor in any of the SCIE/SSCI/AHCI Subject Category in the latest Journal
Citation Report. The ranking should be based on Web of Science.

Applicants should be aware of the problems and challenges of predatory journals.
For the information, please see the following link:
https://libguides.lib.cuhk.edu.hk/openaccess/predatory

The journal article must have been published within the past 12 months from the
time of the application submission.



https://libguides.lib.cuhk.edu.hk/openaccess/predatory

3. Reviewing
The Committee will judge the submitted work according to the subject matter, resource
allocation and the applicant’s contribution to United College. Faculty affiliation will also be a
factor for consideration, so that members of different faculties will enjoy equal opportunities to
publish their works.

4. Sponsorship
4.1 For Books:
- The maximum amount of the sponsorship is HK$35,000 for each book.
- The applicant is responsible for the cost beyond the approved amount.
- The grant should be used for publication costs ONLY. No other expenses such as
employing research assistants will be considered.

4.2 For Open Access Journal Articles:
- The maximum amount of sponsorship is HK$5,000 for each article.
- The applicant will apply for reimbursement to cover the actual payment through
Finance Office, CUHK.
- The applicant is responsible for the cost beyond the approved amount.

5. Application Procedure
The scheme is open for application every February and August. The applicant must complete
an application form and submit the copy of the manuscript of the book with the letter of
acceptance or the published version of the journal article by the deadline.

6. Publication
For Books:

- The book shall include credit to the sponsorship of United College Endowment
Fund.

- There is no restriction on the overall cover design and size of the publication.

- If the publication is an edited volume, the applicant as the editor is responsible for
securing copyright from the contributing authors. The applicant is responsible for the
copyright issue of the pictures used in these publications.

- United College will not be responsible for any lawsuit or litigation arising from the
publications subvented by the Staff Publication Scheme.
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